                                                        Past Performance Form 3                            
Authorization Letter (Sample Language)







[Date]







[Company Name]








[Street Address]








[City, State, Zip Code]

[Recipient Name]

[Street Address]

[City, State, Zip Code]

Dear [Client], 

We are currently responding to the U.S. Army Contracting Command - Rock Island (ACC-RI) Request for Proposal (RFP) W52P1J-12-R-0004 for the procurement of the Integrated Logistics Support & Services 2 (ILSS-2).
As you know, past performance has become an increased emphasis in the source selection process.  ACC-RI is requesting that clients of companies who submit proposals in response to the RFP for ILSS-2 be contacted, and that their participation in the validation process be requested.  We are required to inform our references identified in our proposal that ACC-RI may contact you about our contract performance information.  Therefore, we respectfully request and hereby authorize you to quickly complete the Government’s Past Performance Questionnaire and return it to ACC-RI’s Points of Contact (POCs) within 5 days of receiving it.  Please send it to the following email addresses: brittany.r.cecil.civ@mail.mil and ann.m.bonis.civ@mail.mil.  Please provide in the subject line: ILSS-2 Past Performance Questionnaire Response, and indicate which company you are submitting the past performance questionnaire for within your email.
We have identified Mr./Mrs. (Name) of your organization as the point of contact based on their knowledge concerning our work.  Your cooperation in this matter is appreciated.  Any questions may be directed to:  [NAME, PHONE NUMBER, FAX NUMBER FOR THE OFFEROR’S POINT OF CONTACT].  Please complete the questionnaire and return it to the Government’s POCs no later than the date identified at the time the questionnaire is sent to you.







Sincerely, 







[OFFEROR’S POINT OF CONTACT]
SOURCE SELECTION INFORMATION – See FAR 3.104


