	LAKE CITY ARMY AMMUNITION PLANT	
ON-SITE LIBRARY 

Effective November 1, 2011 the LCAAP On Site Library (OSL) will be open; requests for access may be submitted beginning October 25, 2011.  The attached OSL Use and Non Disclosure form MUST be completed and returned along with the completed On Site Library Request form and the signed Conditions of Entry for Lake City Army Ammunition Plant.  On-Site Library hours of operation are Monday-Thursday, 8:00-11:00 and 13:00-16:00.  Please review the OSL Rules carefully.  The OSL Rules will be strictly enforced.  Submit your request for access to the OSL to the following:

	Faye Neal-Kimble
Administrative Contracting Officer
Lake City Army Ammunition Plant
Highway 7 & 78
Independence, MO 64051-1000
(816) 796-7140  DSN 463-9140
faye.e.neal-kimble.civ@mail.mil

	Jack B. Lees
Contract Administration, JMLC-CA
Lake City Army Ammunition Plant
Highway 7 & 78
Independence, MO 64051-1000
 (816)796-7132, DSN 463-9132
jack.b.lees.civ@mail.mil



Accessibility: 

a. The on-site library materials are located in, and restricted to, Building 6.  Control and accountability for hard copy material contained is assigned to the Access Coordinator.  Information that is not present may be requested of the Access Coordinator and will be provided, if possible, to all potential offerors simultaneously.  

b. Visitors may bring their own laptop.  Internet access will not be provided, but is not prohibited.  Scanners and other copying devices will not be provided and are prohibited.  Visitors to the on-site library are allowed to take notes when viewing documents. Visitors are not allowed to photograph documents, scan or otherwise electronically capture documents, or by any means remove visual or electronic copies of documents from the on-site library. Any attempt to do so may result in criminal prosecution.

Visit Requests:

a. Visits to the on-site library are limited to five (5) representatives at any one time; this will be strictly enforced.  No limitation will be imposed on the total number of visitors that may be registered by a company during the proposal preparation period.

b. The enclosed form shall be completed and submitted via e-mail to the Access Coordinator at least five (5) business days prior to the intended visit date.  Approval must be received by the Access Coordinator prior to the visit. 



c. Visits may be requested during the core hours of 0800-1100 and 1300-1600, Monday through Thursday during the proposal preparation period.  Due to logistic limitations, visits will be arranged on a first come, first serve basis.  Depending on demand, library access may be granted to more than one offeror at a time. 

d. Once scheduled, visitors are expected to fulfill their appointments or notify the Access Coordinator of required changes.  Failure by an individual to manage a committed appointment affects the amount of access time available to others and may impact priority applied to future access for that individual. 

Safety & Security:

1. Upon arrival at LCAAP, each visitor is required to view the installation safety video at the LCAAP badge office.  Visitors shall observe all plant safety and security regulations during visits.  Those individuals who attended the plant tours during the Industry Days and reviewed the safety video are not required to view this information again.

1. [bookmark: OLE_LINK11][bookmark: OLE_LINK12]There is limited parking at the Visitor Center (at the front gate), therefore, minimal vehicles per company is requested.  Visitors will travel by foot from the Building 6 Visitor Center outside to the north building entrance; if alternate arrangements are necessary, please indicate such in your request. 

1. All persons and property entering LCAAP are subject to search.  There should be no expectation of privacy when entering LCAAP.  

1. Upon entry, visitors shall have their appropriate identification badge in his/her possession at all times and displayed in the upper left quarter of their outer garment while on the installation. 

1. Visitors are authorized to bring cellular telephones onto the facility that have photographic or digital video recording capability; however, visitors are prohibited under any circumstances from using the cellular telephone’s camera/ video recording capability on the installation.  Violations of this provision will result in confiscation of the cellular telephone.       

1. Visitors are prohibited from bringing the following items onto LCAAP: 
1. Cameras
1. Binoculars
1. Gambling devices
1. Firearms (Note: A license to carry a concealed weapon issued by any state is NOT an exception to this federal prohibition.  This prohibition applies to all areas of LCAAP, to include parking areas and roadways.)
1. Firearms silencer or firearms muffling device
1. Ammunition
1. Knifes with a blade length over 4” (to include any and all switchblades and “butterfly” knives)
1. Fireworks and incendiary/explosive devices (to include flame producing devices)
1. Bladed or impact weapons (to include “brass knuckles” or similar type devices)
1. Alcoholic beverages (no one under the influence of alcohol/drugs is permitted on plant property under any circumstances)
1. Illegal/illicit drugs
1. Any other weapons (to include aerosol restraints (such as Mace, Tear Gas, or Oleoresin Capsicum (OC) spray), electric immobilization defense devices (such as Stun Guns, TASERs, etc.), martial arts weapons)

1. Visitors that do not comply with the above will not be allowed installation access at LCAAP.  Visitors who bring any of the above listed contraband items to the installation may be subject to criminal prosecution.

1. Certification of compliance to the above will be required upon entrance of LCAAP.  Those individuals who previously signed the conditions of entry form to access the plant during the Industry Day tours do not need to sign again.  If not already completed, the signed copy of the attached form should be submitted with the request.

             
LCAAP Conditions of Entry Form JMLC-SS 190-13 17 JUN 10.doc
Conditions of Entry for Lake City Army Ammunition Plant (LCAAP) 

By signing this document, I declare and acknowledge that my entry onto the Lake City Army Ammunition Plant, a Federal reservation owned by the United States Army under the exclusive jurisdiction of the United States Government, will be permitted under the following conditions:

1.   The Lake City Army Ammunition Plant (“LCAAP”) is a Command designated Restricted Area.  All persons, vehicles and property entering the Lake City Army Ammunition Plant are subject to search.   I acknowledge that I have no expectation of privacy-either on my person or on any property that I own or possess-when entering LCAAP.  

2.  I will not carry and/or possess any of the following items on LCAAP:


· Cameras (Camera use authorization by permit must be approved in advance prior to the visit) 


· Binoculars

· Gambling Devices 


· Firearms (Note: A license to carry a concealed weapon issued by any state is not an exception to this Federal prohibition.  This prohibition applies to all areas of LCAAP, to include parking areas & roadways)

· Firearms Silencer or Firearms Muffling Device 

· Ammunition 

· Knifes with a blade length over 4 inches (to include any and all switchblades and “butterfly” knives) 

· Fireworks and incendiary/explosive devices (to include flame producing devices)   

· Bladed or impact weapons (to include “brass knuckles” or similar type devices) 

· Alcoholic beverages (No one under the influence of alcohol / drugs is permitted on plant property under any circumstances)

· Illegal / Illicit drugs 


· Any other weapons (including aerosol restraints (such as Mace, Tear Gas, or Oleoresin Capsicum (OC) spray), electric immobilization defense devices (“Stun Guns,””TASERs,” etc), Martial Arts Weapons   

Note: These prohibitions do not apply to Law Enforcement Officers from any Federal, State or local law enforcement agency who are authorized by their agency to carry firearms in the performance of their duties. 

3.  Upon entry this facility, all visitors shall have their appropriate identification badge in his/her possession at all times and displayed in the upper left quarter of their outer garment while on the installation.    

4.  Visitors are authorized to bring cellular telephones onto the facility that have photographic or digital video recording capability.  Visitors are prohibited under any circumstances from using the cellular telephone’s camera/ video recording capability on the installation.  Violations of this provision will result in confiscation of the cellular telephone.       


With my signature provided below, I understand and acknowledge that should I violate any of the aforementioned prohibitions, I am trespassing on LCAAP and I am not authorized to enter or remain on LCAAP and that such violation may be criminally prosecuted under Title 18 USC 1382 and/or other Federal Statutes / Regulations and/or Missouri statutes that can be assimilated into Federal Law.      

Name (Please print clearly):_________________________________________________________

Signature:_____________________________________________  Date: _____________________  

JMLC-SS Form Letter  190-13  28 JUNE 2010
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ON-SITE LIBRARY VISIT REQUEST

Lake City Army Ammunition Plant

Solicitation W52P1J-11-R-0063

ALL ATTENDEES MUST BE APPROVED PRIOR TO VISIT.  

NO MORE THAN FIVE (5) REPRESENTATIVES MAY ATTEND AT ANY ONE TIME; THIS WILL BE STRICTLY ENFORCED.  


During the proposal preparation period, visits may be scheduled during core hours, 0800-1100 and 1300-1600 Central, Monday through Thursday.  


E-mail your completed request a minimum of five (5) business days in advance of the desired visitation date to the Access Coordinator(s) at faye.e.neal-kimble.civ@mail.mil and  jack.b.lees.civ@mail.mil.  All requests should include completed Use and Non Disclosure Agreements for any representatives requesting access.  

Business Information : 


Company Name: 












Company Cage Code 






US or Foreign Owned (Name of Country) 









Company Address 









  


Business Phone Number(s) 











Small Business: 

  or Large Business: 




Requested Visitation Date(s) and Time(s): 


Visitor #1: 

a. Name and Business Location of Visitor: ____






b. Contact Telephone Number:  









c. Company/Organization Represented:  







d. Citizenship of Visitor:  









Visitor #2: 


a. Name and Business Location of Visitor: ____






b. Contact Telephone Number:  









c. Company/Organization Represented:  







d. Citizenship of Visitor:  









Visitor #3: 


a. Name and Business Location of Visitor: ____






b. Contact Telephone Number:  









c. Company/Organization Represented:  







d. Citizenship of Visitor:  









Visitor #4: 


a. Name and Business Location of Visitor: ____






b. Contact Telephone Number:  









c. Company/Organization Represented:  







d. Citizenship of Visitor:  









Visitor #5: 


a. Name and Business Location of Visitor: ____






b. Contact Telephone Number:  









c. Company/Organization Represented:  







d. Citizenship of Visitor:  









NOTE:  Save this as a Word file and email to the address above. 
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OSL Non Disclosure.docx
USE AND NON DISCLOSURE AGREEMENT

Lake City Army Ammunition Plant On-Site Library



1.  This Agreement applies to individuals utilizing the On-Site Library (OSL) in support of Solicitation W52P1J-11-R-0063, for the Lake City Army Ammunition Plant (LCAAP) competition.

 

2.  This Agreement contains the rules of conduct relating to access to documentation for this acquisition as well as conduct regarding the safeguarding of its information.



3.  Your signature on this Agreement indicates that you have read this Agreement and agree to be bound by its terms.



TERMS



4.  All documents maintained on this site are US Government CONTROLLED UNCLASSIFIED INFORMATION (CUI).  This information is the property of the US Department of Defense and/or the US Army and only to be released to U.S. citizens directly involved in the proposal preparation for the LCAAP acquisition.  The documents are only to be used in the preparation of the LCAAP acquisition process.  Precautions should be taken to ensure that information is used in a manner that precludes unauthorized access/release.



5.  Visitors may bring their own laptop.  Internet access will not be provided, but is not prohibited.  Scanners and other copying devices will not be provided and are prohibited.  Visitors to the on-site library are allowed to take notes when viewing documents.  Visitors are not allowed to photograph documents, scan or otherwise electronically capture documents, or by any means remove visual or electronic copies of documents from the on-site library.  Any attempt to do so may result in criminal prosecution



6.  Upon contract award or when a contractor determines it is no longer interested in competing for the LCAAP acquisition, the contractor is required to destroy, within 10 days, all documents including notes, all reproductions, duplications, or copies thereof as may have been further distributed by the contractor.  Destruction of this data shall be accomplished by: shredding, pulping, burning, or melting any physical copies of the information and/or deletion or removal of downloaded files from computer drives and electronic devices, and any copies of those files.  Upon completion, the contractor shall send a certification of destruction to the PCO. 



7.  Persons are advised that illicit use or disclosure of this data, especially unauthorized export, may result in criminal prosecution of the individual(s) responsible, including officers of the company.  As well, serious penalties for the company may result, such as revocation of certifications and exclusion from the export process. 



CERTIFICATION



8.  I agree to the Terms of this Agreement and certify that I have read and understand the above Agreement.  I certify I am a US Citizen as indicated below by checking the box below.  By accessing the OSL, the user acknowledges he/she understands and agrees to the above terms. 




___________________________              ______________________________

Signature                                                         Name (Printed)





___________________________             ______________________________

Company                                                        Date



        

       I am a United States Citizen
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