NOTICE TO POTENTIAL VENDORS

WAWF Vendor Training 

Dear Army Vendor,

The Department of Army has begun its implementation of the Wide Area Work Flow (WAWF) system to support electronic invoice and receiving report processing.  As we implement the government side of this system, we are strongly encouraging our vendors to begin using the Wide Area Work Flow system as well.  This will lead to the eventual elimination of the paper flow of documents associated with the receipt and acceptance business practice.

What is WAWF? WAWF is a convenient online solution that allows vendors to electronically submit invoices and receiving reports; allows the Government to perform inspection and acceptance of goods and services and interfaces with payment systems to receive transactions electronically.  

With WAWF, your company can:

· Submit invoices and receiving reports real-time, directly via the Internet, or by using File Transfer Protocol or Direct Electronic Data Interchange. 

· Be paid in a more timely fashion due to the reduction of lost or misplaced documents and quicker document routing. 

· Have total visibility of document status. 

· Receive system-generated e-mails advising you of action taken by the government inspection and acceptance officials, or if an invoice is rejected. 

Why use WAWF? In 2001, the government passed a law stating that all vendors doing business with the Department of Defense must use an electronic method for submitting invoices and supporting documentation (Public Law 106-398). In 2003, the Defense Federal Acquisition Regulation Supplement (DFARS) was updated to include DFARS Clause 252.232.7003. This clause, requiring use of electronic invoicing tools, has been inserted into many of the contracts you currently hold with the government. 

How Can You Get Started?  To help you get started today using WAWF we have included the “WAWF Getting Started Guide for Vendors” that will walk you through all the steps necessary to help you begin using WAWF.  In addition to this guide you can also find additional learning opportunities and helpful Electronic Commerce (EC) information at the following web sites:

WAWF Learning Opportunities
· WAWF Web-Based Training Site.  http://www.wawftraining.com/.  Go here to learn how to use WAWF via self paced, online training.  This training is an excellent place to begin learning about WAWF.

· WAWF Training Practice Web Site.  https://wawftraining.eb.mil/.  Go here to practice using the WAWF application.

· On-Line Registration Form for WAWF Vendor Classroom Training. https://ca.dtic.mil/dfas/dfas4dod/vendorpay_reg.html.  Go here to register for upcoming WAWF classroom training provided by DFAS.
· EC Tools
· WAWF Production Web Site.  Go to https://wawf.eb.mil/  to register and begin using WAWF.  The WAWF customer service phone number is also listed on this web site.

· Electronic Document Access Web Site.  Go to http://eda.ogden.disa.mil/users_guide/access/acc001_index.html to register and use EDA to view your documents electronically. 

· myInvoice (replaces the Vendor Pay Inquiry System).  Go to http://www.dod.mil/dfas/ and select “myInvoice” to view your payment status.

