SECTION L - INSTRUCTIONS, CONDITIONS AND NOTICES TO OFFERORS

L.1. PROPOSAL SUBMITTAL:

All proposals and related information shall be submitted to the Army at the address shown below no later than the date and time specified in the solicitation/amendment document(s); except for Volume 2, Past Performance, which is due on 05 June, 2001 at 1300 Central Standard Time. 


HQ, U.S. Army Operations Support Command (OSC)


ATTN:  AMSOS-CCS, ATTN: Mr. Richard D. Terhune

            Building 390, Basement, NE Bay

      
1 Rock Island Arsenal


Rock Island, IL  61299-6000


Phone: (309) 782-8589

L.2. SUBMISSION OF PROPOSALS:

This section specifies the format that offerors shall use in their proposal.  The intent is not to restrict the offerors in the manner in which they will prepare their proposals, but rather to ensure a certain degree of uniformity in the format of the responses for evaluation purposes. 

L.2.1 Offerors shall submit their written portions of their proposal in separate volumes subject to the following identification and quantities:

	Volume Number and Title
	Number of                                                                           Hard       Copies
	 Page Limit
	     Due

	Introductory Folder

Executive 

Summary
	Original plus 2 copies
	 5 for 

Executive

Summary
	With Proposal

	              1

Technical    Approach
	Original plus 9 copies
	100
	With Proposal

	         2

Past Performance
	Original plus 6 copies
	25 excluding

PRAG Forms/

Consent  Letters
	1300 CDT 

05 June 2001

	         3

Management   Approach


	Original plus 6 copies
	65   Excluding Resumes, FacilityClearance   Information,     Commitment Letters,  Financial Reports
	With Proposal

	        4

Cost/Price
	Original plus 6 Copies
	None
	With Proposal


L.2.2
Offerors shall submit a complete original, plus the number of copies specified above. In addition, the Executive Summary and each of Volumes 1-3 must also be submitted in electronic version by Compact Disk (CD) or Floppy Disk in Microsoft Word, and Volume 4 spreadsheets in Microsoft Excel.  An exception to this requirement is that offerors have the option to use PDF format if they wish for PRAG forms and consent letters in Volume 2, and in Volume 3 for resumes, facility clearance documentation, commitment letters, and financial reports.  The PDF format is also optional for attachments or foldouts displaying organization charts.
L.2.3 
All information pertaining to a particular volume shall be confined to that volume.  For example, all technical information shall appear in Volume 1. No cost/price information shall be presented in Volumes 1-3. All cost/price information shall be limited to appearing only in Volume 4.
L.2.4
Each volume shall be provided in a 3 ring binder.  The number of pages for the Executive Summary is 5 pages; Volume 1 is limited to 100 pages; Volume 2 is limited to 25 pages plus the PRAG forms and consent letters, and Volume 3 is limited to 65 pages for the Management proposal excluding resumes, which are limited to 10 resumes at 2 pages for each person. It also excludes documentation showing the offeror has a Facility Clearance to the SECRET level.  Excess pages will be removed from the back of each Volume and will NOT be read or evaluated.  For all Volumes, the cover, title page, tables of contents, divider pages, mandatory forms, consent letters, exhibits (including resumes) will not be counted against page limitations. Sheets 11”x17” may be used for purposes of submitting foldout charts and are part of the page limitation. The use of tabs and dividers is required. 

L.2.5
Offerors shall use 8 ½” x 11” plain white paper using New Times Roman font and a font point size no smaller than 10. Each “page” is defined as one sheet, one-side. 

L.2.6
Line size and pitch requirements apply to bullets and other special text formatting, except for tables and graphic displays, which can be single spaced, but should maintain pitch requirements.  Tables and graphic displays should be used in a reasonable fashion for communication and not be designed to circumvent the style requirements. Line spacing in excess of single spacing is at contractor discretion, keeping in mind there are page limitations that apply. Offerors may use either Times New Roman or Arial font with their graphics, at no smaller than 10 point.

L.2.7
Headers shall be in the top margin and contain the name of the offeror on the left edge and the solicitation number on the right edge.  Footers shall be in the bottom margin, and contain the date of the proposal on the left edge and the page number on the right edge. Pages shall be consecutively numbered for each volume. The top and bottom borders of each page must be at least one (1) inch for each, and left and right margins of at least ¾ inch each.

L.2.8
Each volume shall have a table of contents that provides sufficient detail to allow Government evaluators to easily identify the important elements.

L.2.9
Each volume shall consist of a cover, title page, a table of contents and the body of the proposal. All factors and subfactors narratives shall be separately tabbed and clearly identified.  


L.2.10
The cover shall contain the following items as a minimum:


“Proposal for LOGCAP Support Contract, Solicitation DAAA09-01-R-0068”


Volume Number and Title


Name and Address of Offeror


Identification of either “original” or “copy number ___ of ___” with the individual copies    identified sequentially.


Date of submission

      L.2.11
The title page shall contain the above minimum information specified for the cover and also include a Point of Contact and Phone Number.              


L.2.12
No classified material shall appear anywhere within the proposal.


L.2.13
 The proposal shall describe the offeror’s approach to meet the requirements of the Statement of Work (SOW).  A statement that prospective offeror understands, can or will comply with the SOW, statements paraphrasing the SOW parts thereof, and phrases such as “standard procedures will be employed” or “well known techniques will be used” will be considered insufficient.


L.2.14 
For the purpose of this proposal, the term “offeror” includes all team or joint venture arrangements and all major subcontractors.


L.2.15
The government will not reimburse costs incurred by the contractor associated with preparation of proposals.


L.3.  PROPOSAL STRUCTURE:


The proposal shall include the following volumes:

      
Introductory Folder – Executive Summary 



Volume 1 – Technical Approach

      
Volume 2 – Past Performance

      
Volume 3 – Management Approach



Volume 4 – Cost/Price 


L.4.  EXECUTIVE SUMMARY:


The offeror shall, at a minimum, provide an overview of their proposal, their teaming/subcontracting/joint venture arrangements (if applicable) and accurately summarize all parts of the proposal except the Cost/Price Volume.  Offeror’s are reminded that the Executive Summary is an introductory summation of the proposal.  No new or additional information shall be in the Executive Summary that does not appear elsewhere in the proposal.  The Introductory Folder shall also contain the following documents that are not part of the Executive Summary page limitation:  an original plus one signed copy of the Solicitation, Offer and Award (SF33), any Amendments, Section H - Special Contract Requirements; and Section I - Contract Clauses, where required; the offeror’s Subcontracting Plan and Small Business Participation Plan as appropriate, and required Section K - Representations, Certifications and Other Statements required by the Request for Proposal (RFP), an acronym list and compliance matrix (with no evaluated material).


L.5.  VOLUME 1 – TECHNICAL:


The Offeror’s proposal shall cover the offeror's understanding of the Scope of Work and the proposed method of approach towards meeting the Government's requirements as set forth below.  Offerors shall reference in their proposal the correspondence paragraph(s) of the Scope of Work that applies.  It should be identified at the end of the applicable sections in parenthesis. 


L.5.1
Factor 1:  Experience:  The offeror’s proposal shall discuss how his experience contributes to his specific capability to perform the SOW requirements for this program.  The narrative shall discuss how the offeror’s experience demonstrates his ability to: a) Execute rapid deployment actions; b) Sustain deployed forces in CONUS and OCONUS locations; c) support multiple contingencies simultaneously.   The offeror’s proposal shall discuss his experience in these areas and how that will lend itself to innovative approaches, problem resolution and enhanced performance.


L.5.2
Factor 2:  Technical Scenario: The offeror shall submit a written response regarding their approach to satisfying the execution of the sample LOGCAP Scenario, as set forth in the LOGCAP Scenario in the RFP’s List of Attachments (Section J), to sustain a force for up to 180 days   The written proposal shall not address sustained support past the 180-day timeframe.  Proposals shall specifically address the offeror’s technical approach, methodology and capability in executing that approach to meet the mission requirements specified in the scenario.


Note:
Offerors are cautioned that there will be no discussions on their scenario proposal.  If necessary, offerors will be contacted to clarify the proposed approach.  However, there will be no discussion of weaknesses in the scenario approach nor opportunity to submit revisions to the scenario proposal, even if discussions are opened on other parts of their proposal.   

L.5.3
Factor 3:  Planning Capability (Worldwide Management and Staffing Plan to include the Army Transformation Annex, Regional Management and CINC/ASCC Specific Support Plans): The contractor shall provide a detailed narrative on his technical approach to meet the planning requirements of the SOW. The discussion shall at a minimum, address the following:  1) the proposed steps for planning; 2) the resources required for planning; 3) any issues or problems anticipated in preparing the plans associated with the SOW; and 4) the offeror’s approach to resolving problems that might be encountered in such plans. 


L.5.4
Factor 4: LOGCAP Database.  The offeror shall provide details on the capabilities of their existing automated systems, their methodology for data collection and the proposed approach to satisfy the database requirements set forth in the SOW.


L.6 VOLUME 2 – PAST PERFORMANCE: 


Offeror’s shall submit a description of all Government and commercial contracts (prime and major subcontracts received during the past three (3) years), which are relevant to the efforts required by this solicitation.  Major subcontractor is defined as critical to this effort as a whole. Offeror’s shall also submit similar descriptions for teaming/subcontracting/joint venture arrangements as applicable.  The Offeror’s description of past performance shall emphasize technical performance, program management, meeting schedule and cost control.  If there is no (or limited) relevant Government past performance, additional relevant commercial experience may be used.  Volume 2 narratives are limited to 25 pages, which exclude information on PRAG forms; corporate statement and subcontractor consent statements.

L.6.1  Relevant contracts/projects:  The offeror shall submit data for all relevant Government and commercial contracts.  Relevant contracts/projects are those:

    

1) of similar size, scope and complexity;

2) which require at least two of the following: contingency planning, rapid deployment, or providing logistical support; or participation in military exercises,

3)     (a)  were awarded or commenced within three (3) years prior to the closing date of this solicitation; or 

 (b) were awarded or commenced more than three (3) years ago, but were completed within one year of the closing of this solicitation; or

             
(c) are on-going contracts/projects; or

(d) for joint ventures/teaming arrangements, where the proposed managing partner was also managing partner in another joint venture/teaming arrangement meeting the 3 year requirements in 3 (a-c) in this section,  and



4) have a dollar value of at least $5 million.  


If offerors do not have at least 2 cost contracts that meet the criteria above, provide information on PRAG forms 1 and 2 on all cost contracts over $5 million performed during the last 3 years from solicitation closing date.

L.6.2  Past Performance Format and Contents:  Volume 2 shall contain a Table of Contents and be divided into six (6) sections as follows:

L.6.2.1  Section 1 – Contract Information:  All contracts and major subcontractors included in the proposal shall be listed and assigned a reference number.  This reference number is to be used throughout Volume 2 and on the Relevant Contracts Summary of Experience, PRAG Form 1; and the Contract References, PRAG Form 2.   Use PRAG Form 1 and 2 as provided in the solicitation’s List of Attachments (Section J) to provide all necessary contract information.     

L.6.2.2  Section 2 – Factor 1: Technical Performance:   Offerors will provide a narrative discussion of their performance on those contracts and how it is relevant to the requirements in this solicitation in the following areas: contingency planning, short notice deployments, providing logistics support, managing Government Furnished Property, performing equipment maintenance, and meeting contract schedules for original contract requirements and any additional requirements. 


L.6.2.3  Section 3  – Factor 2: Management Oversight:  Offerors will discuss: 


- their corporate support and actions that improved on site performance on relevant contracts; 


- their business practices applied on relevant contracts that produced results exceeding requirements; 


- their performance in managing subcontracts or joint ventures in terms of vendors meeting schedules, controlling costs, quality of deliverable items or services, resolving performance problems, submitting timely information, and meeting subcontracting goals for small business, small disadvantaged business, woman-owned, and HUB zone contractors;


- their previous performance in meeting security requirements (classified and unclassified), timely Situation Reports (SITREPS) and other required reports, and interface and timely updates of Government automated systems;


- any terminations, show cause letters, cure notices received on relevant contracts, to include the reasons for the action, steps taken to correct the problem, and results of those corrective actions.  

L.6.2.4  Section 4 – Factor 3: Cost Control:  For each cost reimbursable contract/project cited on PRAG Form 1, provide a bar chart that reflects the negotiated cost baseline compared to the actual costs incurred for each of the past three (3) years.  If actual costs for the current year are not available, provide the projected cost estimate.  Offerors shall address any causes for overruns that exceed two (2) percent of the negotiated baseline, and efforts it took to control costs and reduce the risk and magnitude of future overruns.  Discuss how business practices/controls on past contracts, resulting in costs underruns, are relevant to this requirement. If Cost Plus Award Fee (CPAF), show award fee percentage of the available award fee pool received for each of last 3 years.

L.6.2.5  Factor 4: Customer Satisfaction:  Offerors do not need to provide specific information for customer satisfaction.  A questionnaire will be sent to the references provided by offerors, as well as others deemed appropriate. 

L.6.2.6  Section 5 – Corporate Statements:  The offeror shall provide copies of written consent, on letterhead stationary, from each proposed major subcontractor allowing the Government to discuss that subcontractor’s past performance evaluation with the offeror.

L.6.2.7  Section 6 -  For New Corporate Entities Only:  New corporate entities may submit contract and point of contact data on prior contracts involving its officers and employees, predecessor companies, or subcontractors that will perform key aspects of the requirement.  However, in addition to the other requirements in this section, the offeror shall discuss the role performed by such persons in the prior contract cited and compare it to the role they will perform in this solicitation.   


L.7.  VOLUME 3 – MANAGEMENT:


Offerors shall reference in their proposal the correspondence paragraph(s) of the Scope of Work that applies.  It should be identified at the end of the applicable sections in parenthesis.

L.7.1  Factor 1:  Corporate Capability:   The offeror shall furnish a resume of key LOGCAP program personnel, including team leaders and technical experts, and written commitment letters from key personnel. The offeror shall provide details regarding their staffing plan for the Program Management Office and Force Provider support at Fort Polk, LA as required by the Scope of Work (SOW).  The offeror shall address his management plan for potential surge requirements during the life of the contract.

L.7.2  Factor 2:  Cost Containment/Funds Management:   The offeror shall address their procedures and how they will implement them to manage the funding provided by the Government. This includes providing visibility over cost projections and actual obligations/expenditures, with emphasis on containing and controlling costs during both exercises and execution of a contingency event.  The offeror shall address their process for identifying variances between percent of cost expended and percent of schedule accomplished.  The offeror shall address the procedures and how they will implement the procedures for performing cost analysis with decision considerations such as using Government Furnished Equipment/Government Furnished Material (GFE/GFM) before commercial procurement, equipment lease before buy, etc.  The contractor shall address his plan to provide detailed and timely cost reporting, to include capturing and reporting subcontractor costs in sufficient detail.

L.7.3  Factor 3:  Program Control:  The offeror shall provide a description and organization chart showing the lines of authority, responsibility and communication for management.  The description shall include their overall corporate approach to managing the LOGCAP program to include all teaming/subcontracting/joint venture arrangements as appropriate  The offeror shall also provide details on their proposed Program Control approach relative to the following:

L.7.3.1   Sub-factor A:  Property Management:  The offeror shall explain their procedures and how they will implement them for managing and accounting for all GFE/GFM and commercially procured/leased equipment/materials in accordance with the requirements set forth in the SOW.

L.7.3.2   Sub-factor B:  Subcontracting:  The offeror shall address the procedures and how they will implement them for developing and managing relationships with prospective domestic as well as foreign subcontractors and vendors, and for assuring that subcontractors achieve the same superior level of performance as that of the offeror.  This includes how the effort required by the solicitation will be assigned for performance within the contractor’s corporate entity and among the proposed subcontractors

L.7.3.3   Sub-factor C:  Responsiveness/Flexibility:  The offeror shall explain their procedures and how they will implement them to expeditiously obtain required services, equipment and materials in a fluid, fast paced environment to fulfill the requirements of the SOW.  This environment includes a wide range of cultural, physical, and infrastructure conditions the contractor must operate within.  The offeror shall address how they plan to maintain flexibility in order to respond quickly to rapidly changing requirements.

L.7.3.4   Sub-factor D:  Time/Schedule:  The offeror shall address their procedures and how they will implement them for establishing, maintaining and completing project schedules and timelines as specified in the SOW.

L.7.3.5   Sub-factor E:   Reporting:  The offeror shall address their procedures and how they will implement them for complying with the reporting requirements of the SOW, for both type and frequency of the report.

L.7.3.6   Sub-factor F:  Security:  The offeror shall address their procedures and how they will implement the procedures to ensure a viable security program with assurance of non-disclosure of sensitive or classified information.  The offeror shall have demonstrated the existence of a current U.S. Facility Clearance at the SECRET level IAW the DoDD 5220.22, National Industrial Security Program Operating Manual.  This SECRET level clearance also applies to affiliates, team members, and subcontractors if they will have access to classified information.  Failure to have the required security clearance by proposal closing date shall make the offeror ineligible to receive a contract award. 

L. 7.3.7 Sub-factor G:  Quality: The offeror shall address their approach to quality control as it relates to SOW requirements, with emphasis on developing/updating plans, the operation and maintenance of Force Provider at Ft Polk, and in executing an EVENT.  

L.7.4 Factor 4:  Financial Capability:  The offeror shall provide, for itself and its major subcontractors, financial information sufficient to allow the Government to make a determination as to the company's financial condition.  Financial statements should pertain to the business unit(s) that will actually be performing the work.  The following list is to be used as a guideline, however, deviation from the format specified below will not be considered grounds for disqualification from the competition so long as the information provided constitutes a reasonable substitute:


(1)  The most recent three years of financial statements (preferably audited) or a Pre-Award Survey of Prospective Contractor–Financial Capability (SF1407).  (Note: the submission of unaudited financial statements will delay the evaluation process.  The Government reserves the right to audit all unaudited financial statements.)



(2)  Financial statements should include, at a minimum, the following for each company:


Balance Sheet 


Income Statement


Statement of Cash Flow


Footnotes to the Financial Statements

Copy of the Certified Public Accountant's Opinion Regarding the    Financial Statements     Submitted



(3)  A copy of the current annual report, if available.

(4) Any additional information provided in the offeror's (including prime and/or major subcontractors) submission package will be considered.  Examples of other information include:  current part year financial statements, current open credit lines, and pro forma financial statements for future years.  This information will be used to evaluate your firm's financial capabilities.

L.8  VOLUME 4 – COST/PRICE :


Volume 4 shall contain the offeror's Price/Cost proposal information.  Offerors shall include a copy of the schedule located in Section B, Supplies or Services and Prices/Costs, of the solicitation filled out for all years along with their supporting cost information.  Information for each cost element must be adequate. 


L.8.1.  Cost Format Information:  


a.  If work is to be performed by two or more divisions (or subsidiaries) within the prime contractor, a separate cost proposal shall be submitted for each division or subsidiary for its portion of the effort in excess of $550,000 (per 12 month period of performance).  The offerors and major subcontractors are required to provide cost information in specified formats below.  The offerors are responsible to ensure that subcontractor proposals conform to the same criteria including support data and explanations.


b.  In addition to the hard copies of the fully supported cost proposal documentation, the offeror shall provide two (2) electronic (CD or floppy discs) copies of their IBM-compatible spreadsheet of their cost proposal in Microsoft EXCEL.  The electronic version shall be provided with proposal submission.  Offerors shall provide one (1) hard copy and one (1) electronic copy of their cost proposal directly to their Defense Contract Audit Agency (DCAA) office with notice to the Procuring Contracting Officer of the name and address of the DCAA office and the date sent.  The electronic spreadsheets shall contain all formulas and algorithms, shall be in the same format as the cost proposal, and shall calculate proposed costs.  The offeror is to provide a narrative to explain the flow of data from the summary to the detailed calculations within the electronic proposal.  Explanations should address the mechanics of the detailed calculations, (i.e. pivot tables, lookup tables, cell name definitions).  The offeror’s electronic proposals will be utilized to compute the impact of the most probable cost adjustments.  For the sample scenario, each element of cost shall be detailed by task, and documented completely to show the basis and rationale used in arriving at the amount proposed, and the proposal shall be properly cross-referenced.  Supporting information for each cost element must be adequate for evaluators to determine the cost buildup and include all rates, hours, escalation, cost data sources, methodology and assumptions used.



c.  The award fee and fixed fee in Section B will be used in overall cost evaluation.


d.  For Inflation Factors, Scenario cost estimates should use current year dollars.  For Firm Fixed Price pricing, each offeror should make its own assumptions and use its own judgment regarding inflation factors.


e.  The offeror shall provide a cost proposal prepared in accordance with Federal Acquisition Regulation (FAR) 15.403-5; 15.408 Alt IV; the Table at 15-2, Instructions for Submission of a Contract Pricing Proposal; and the format shown in Section J, Attachment 010.   This proposal shall be broken out into three separate and distinct sections as shown below:


Part 1: Worldwide Management and Staffing Plan:  The offeror shall submit a Firm Fixed Price (FFP) proposal for Contract Line Item Numbers (CLINs) 0001, 1001, 2001, 3001, 4001, 5001, 6001, 7001, 8001, 9001 to provide the Worldwide Management and Staffing Plan, Army Transformation Annex and yearly updates as required by the SOW C.2.2.  These costs shall include the yearly staffing costs proposed for the Program Management Office, and maintaining the vendor database. 


Part 2:  Force Provider Support:  The offeror shall submit a FFP proposal for CLINs 0006AA, 1006AA, 2006AA, 3006AA, 4006AA, 5006AA, 6006AA, 7006AA, 8006AA, 9006AA to provide the Force Provider support at Ft Polk, LA as required by the SOW.  These costs shall include the yearly staffing costs proposed for the support personnel required at Ft Polk, LA in Section C.5.1, as well as proposed costs, if any, in transition efforts related to assuming Force Provider support at Ft Polk, LA.  


Part 3:  Scenario:  For evaluation purposes only, the offeror shall submit a CPAF proposal for the Scenario event detailed in Section J, Attachment 13.   Offerors shall provide all costs proposed to execute their proposed solution to the scenario as presented in the Technical Volume; Factor 2, Technical Scenario.  


L.8.2  Solicitation Provision:


FAR 52.215-20, REQUIREMENTS FOR COST OR PRICING DATA OR INFORMATION OTHER THAN COST OR PRICING DATA.  (ALTERNATE IV) (OCT 1997)



A.  SUBMISSION OF COST OR PRICING DATA IS NOT REQUIRED.



B.  IN LIEU OF COST AND PRICING DATA, PROVIDE INFORMATION DESCRIBED BELOW.


L.8.2.1
The following supporting data shall be submitted for the scenario task as described below at the scenario task and sub-task (as applicable) level.  This data also shall be included within an appropriately cross-referenced supporting narrative.


a.  Labor.  Offerors shall provide a breakdown of labor classifications, which show the number of personnel in each classification, their estimated hours, the labor rates used and their basis, and the total cost. The offerors will identify the number of productive and nonproductive hours per person per year.  Nonproductive hours are defined as hours expended for non-work time such as vacation, holiday, sick leave, and other personal leave.  The offerors should state the number of hours for each of these elements.  The offerors should explain how the nonproductive hours will be accumulated and charged.


b.  Overhead.  Rates will be separately identified for work at the scenario site and work at other locations.


L.8.3   Cost/Price Formats: 

L.8.3.1   Cost/Price Formats A through D shall be used by the offeror as a supporting breakdown for the information on the first page of the cost proposal (see FAR Table 15-2, Instructions for Submission of a Contract Pricing Proposal).  Cost/Price Formats A through D are provided in Section J, Attachment 6.  Instructions for completing these formats are given below.

L.8.3.2   The Cost/Price Proposal shall be traceable to the CLIN structure provided in Section B of the solicitation and to the task level in the scenario SOW.

L.8.3.3   For the purposes of this acquisition, a distinction is made between the terms "subcontractor" and "vendor".  A vendor supplies an unmodified commercial product and only pricing data is required.  A subcontractor provides services and/or modified commercial products and is required to submit information other than cost or pricing data in accordance with FAR 15.403-3 or cost or pricing data in accordance with FAR 15.403-4 on those products and services when the total of the materials and services exceeds $550,000 during the contract period (each 12 month performance period).


L.8.4  Format Instructions:

L.8.4.1  Cost/Price Format A:  Cost/Price Format A shall be used to summarize the total proposed price by cost element and by Performance year.  Cost/Price Format A shall also be used to prepare a cost matrix for each CLIN and scenario task summarizing the proposed cost/price by cost element and by Performance year and reconciling these costs to the total proposed price shown on the Summary Cost/Price Format A.  CLINs that are Not Separately Priced (NSP) are not listed on these formats.


Summary Format A:  Summary Format A should reflect the total offer (including the prime contractor, subcontractors, vendors, and interdivisional transfers).  The General and Administrative (G&A) costs and profit/fee dollars under the prime contractor should include the prime's G&A and profit applied to subcontracts and interdivisional effort, if applicable.  The totals from lines 12 (Total Cost), 13 (Profit/Fee), and 14 (Total Proposed Price) should coincide with the data contained on the first page of the cost proposal.  

Major subcontractors (those whose products and services exceed $550,000 during the contract period) also should prepare a Summary Format A, and Format A for all appropriate CLINs and scenario tasks as discussed above.

L.8.4.2  The Cost/Price Format B Series (B, B-2, and B-3):  This series provides information regarding Direct Materials Costs.  


(1) Format B:  Format B provides a Summary of Direct Materials Costs by item and Performance year.  The prime contractor and each major subcontractor should provide a Summary Format B and Format B for each CLIN and scenario task as appropriate.  The total line at the bottom of each Format B should support the Direct Materials Costs figure on the corresponding Cost/Price Format A. 


(2) Format B-1:  Format B-1 provides supporting data for materials included in the Summary of ODC Costs in Format B.  Specifically, Format B-1 provides a Summary Of The Direct Materials Unit Costs, namely, a summary of data related to the materials included in the proposal as direct materials costs.  The form provides space to list an item code (if available/used); item description; source (vendor); basis for selecting the source; the basis for the unit cost estimate; the unit cost; state tax if appropriate; and the total unit cost (unit cost plus tax).  There are also columns available to indicate (yes or no) if G&A and/or Fee will be applied to the item.  The prime contractor and each major subcontractor should provide a summary Format B-1.


(3) Format B-2:  Format B-2 also provides the supporting data for materials included in the Summary of Direct Materials Costs in Format B.  Specifically, Format B-2 provides a Summary of Direct Materials Quantities by item description and Performance year.  The prime contractor and each major subcontractor should provide a summary Format B-2 and Format B-2 for each CLIN and scenario task as appropriate.

L.8.4.3   Cost/Price Format C Series (C, C-1, and C-2):  This series provides information regarding Direct Labor Costs.  


(1) Format C:  Format C provides a Summary Of Direct Labor Costs by position description and Performance year.  The prime contractor and each major subcontractor should provide a Summary Format C and Format C for each CLIN and scenario task as appropriate.  The total line at the bottom of each Format C should support the Direct Labor figure on the corresponding Cost/Price Format A. 


(2) Format C-1:  Format C-1 provides data to support the Summary of Direct Labor Costs contained within Format C.  Specifically, Format B-1 provides a Summary of Direct Labor Rates by position-description and Performance year.  The prime contractor and each major subcontractor should provide a summary Format C-1.


(3) Format C-2:  Format C-2 also provides data to support the Summary of Direct Labor Costs contained within  Performance year.  Hours should be broken out by standard and overtime.  The prime contractor and each major subcontractor should provide a Summary Format C-2 and Format C-2 for each CLIN and scenario task as appropriate.

L.8.4.4   The Cost/Price Format D Series (D, D-2, and D-3):  This series provides information regarding Other Direct Charge (ODC) Costs.  


(1) Format D:  Format D provides a Summary of ODC Costs by item and Performance year.  The prime contractor and each major subcontractor should provide a Summary Format D and Format D for each CLIN and scenario task as appropriate.  The total line at the bottom of each Format D should support the Other Direct Costs figure on the corresponding Cost/Price Format A. 


(2) Format D-1:  Format D-1 provides supporting data for material, equipment, and services included in the Summary of ODC Costs in Format D.  Specifically, Format D-1 provides a Summary Of The ODC Unit Costs, namely, a summary of data related to the materials, equipment and services included in the proposal as other direct charges.  The form provides space to list an item code (if available/used); item description; source (vendor); basis for selecting the source; the basis for the unit cost estimate; the unit cost; state tax if appropriate; and the total unit cost (unit cost plus tax).  There are also columns available to indicate (yes or no) if G&A and/or Fee will be applied to the item.  The prime contractor and each major subcontractor should provide a summary Format D-1.


(3) Format D-2:  Format D-2 also provides the supporting data for material, equipment and services included in the Summary of ODC Costs in Format D.  Specifically, Format D-2 provides a Summary of ODC Quantities by item description and Performance year.  The prime contractor and each major subcontractor should provide a summary Format D-2 and Format D-2 for each CLIN and scenario task as appropriate.


(4) Format D-3 and Summary Format D-3:  Format D-3 provides data on Travel Costs.  The summary of the Format D-3 total travel costs should be shown as one line on the corresponding Format D form.  Format D-3, Summary of Travel Costs by fiscal year (FY), provides data to support the ODC travel costs.  The prime contractor and each major subcontractor should provide Summary Format D-3 by FY, and Format D-3 by FY for each CLIN and scenario task as appropriate.

L.8.4.5  Format E, Summary of Indirect Rates:  This format provides summary data regarding the indirect rates used by the offeror.  It should include rates such as direct labor overhead, direct labor overtime, G&A, various escalation rates, and the facilities capital cost of money, if any.  The Format E summary rates should be supported by additional data, as necessary.  The prime contractor and each major subcontractor should provide a summary Format E.

L.8.4.5.  Supporting Data:  The following supporting data also shall be included in an appropriately referenced supporting narrative.


(1)  Labor:  A breakdown of labor classification shall be required showing the estimated hours, number of personnel, rates used, and total cost (the Cost Format B series may be used). The basis for the rates used shall be fully explained.  Also, company pay scales must be provided showing the company classification and pay range.  



(2)  Overhead:  The overhead must be broken down into the individual elements that it covers to include separate breakouts for work performed at the scenario site, work performed at the contractor home office.



(3)  Overtime:  Offeror shall include all cost for overtime to support work at the scenario site.  No other overtime shall be proposed unless it can be shown that this is cost effective.  The offeror shall include an explanation of the basis upon which the overtime was computed.



(4)  Pay Differential:  If it is the offeror's policy to pay its employees a differential due to work on swing and graveyard shifts or at remote locations, such differential shall be included in the cost estimate and explained with numbers and words.



(5)  General And Administrative (G&A) Expense:  An explanation of the base and rate used to compute the amount proposed shall be required.  The rate shall be broken down into the individual elements of which it is comprised and any services that are provided to the contract through G&A shall be listed and explained.



(6)  Fee:  The offeror shall comply with the award fee provisions in Special Contract Requirements (Section H) of the solicitation. 
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