Recently, a number of personnel assigned to positions in the Army Staff have received full versions of Microsoft Office Professional Edition 2003 and Microsoft Office OneNote 2003 through the mail from Microsoft Corporation.  These gifts were preceded in the mail by a card announcing that the software would be arriving "in the coming weeks."  The card noted that the software products were being sent "without obligation." 
Be advised that these items have been determined to be gifts from a prohibited source, and may not be accepted by DoD employees.  See 5 CFR 2635.202.  Accordingly, we request that Ethics Counselors alert their commands to this situation, and advise the Soldiers and civilian employees that they are not permitted to accept these gifts.  If received, the items should be returned to Microsoft.   
